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1. O0ue mo10KeHUSA

1.1. Hacrosiee noioxeHue periiaMeHTupyer aesareiabHocts oudaunorexku YUY COIL «Perpo»
(manee — oOpazoBarTenbHas OpraHU3aIHs).

1.2. Hacrosimmee mojokeHue pa3paboTaHO B COOTBETCTBUU ¢ DenepanbHBIM 3aKOHOM OT
29.12.2012 No 273-®3 «0O06 obOpazoBanuun B Poccuiickoii ®enepanum», MTPUKa30M
Munkynetypel ot 08.10.2012 Ne 1077 «O6 yrBepknenun Ilopsiaka ydera JOKYMEHTOB,
BXOJSIIMX B COCTaB OuOMMOTe4YHOro (ouma» C yderoM nucbkMa MuHOOpa3oBaHHS OT
23.03.2004 Ne  14-51-70/13 «O  IlpumepHOM  TOJOKEHHH O  OHOIHOTEKE
0011e00pazoBaTeNbHOTO yupexaeHus», Metoanueckux pekomenaanuiit ®I'BHY «HIIb uwm.
K. . Yomnackoro» ot 31.05.2017, pekomennanmii MunkynsTypbl or 12.09.2017 o pabote
OMONMMOTEK ¢ JAOKYMEHTAMH, BKJIIOYCHHBIMH B (DeepaabHBId CIHUCOK DKCTPEMHUCTCKUAX
MaTepHaJIOB.

1.3. bubnuoTteka sBISIETCS CTPYKTYPHBIM TIOJIpa3ielicHHeM 00pa30BaTebHOM OpraHu3aIiy,
CO3JaHHBIM B LEJSAX OOecreyeHus MpaBa YYaCTHUKOB OOpa30BaTEIbHOrO Ipoliecca Ha
OecIIaTHOE M0JIb30BaHKHE OMOIMOTEYHO-UH(OPMAIIMOHHBIMHU PECYpPCaMH.

1.4. Tlopsinok moNb30BaHUS HMCTOYHHMKAMM HH(OpMaIMM, MepeuyeHb OCHOBHBIX YCIYr M
YCIIOBUS MX MPEIOCTABJICHUS OMpPENENSIIOTCS HACTOSALIMM TOJIOKEHHEM o OulinoTeke u
MpaBUJIAMHU MOJIb30BaHMs OMOIMOTEKOH, YTBEPKIEHHBIMH PYKOBOIUTENEM 00pa30BaTeIbHON
OpraHu3aluH.

1.5. Opranm3anus 00CTy)KUBaHHs Y4aCTHUKOB 00Pa30BaTEIILHOTO MPOIECca MPOU3BOIUTCS B
COOTBETCTBUU C TPAaBHJIAMH TEXHUKH OE30IaCHOCTH W TPOTUBOIIOKAPHBIMH, CAHHTAPHO-
TUTUEHHYECKUMH TPEOOBAHUSMHU.

2. lesan, 3axaun, PyHKIUN OMOTHOTEKH

2.1. Ilenn OMOIMOTEKH COOTBETCTBYIOT LIENSIM 00pa30BaTEIbHOM OpPraHU3alliy U BKIIFOYAIOT
B ce0s1 B TOM uucie: GOpMHUPOBaHUE OOIIEH KYJIbTYphl THYHOCTH OOYYAIONIMXCSI HA OCHOBE
YCBOGHUSI COJICPIKaHUSI OCHOBHBIX 00111e00pa30BaTeIbHBIX MIPOrPaMM, UX aJalnTalusl K )KU3HU
B OOINECTBE, CO3JIaHME OCHOBBI IUISI OCO3HAHHOTO BHIOOPAa M TOCJIEIYIOUIETO OCBOCHHSI
npo(ecCHOHABHBIX ~ 00pa30BaTEBHBIX IMPOTPaMM, BOCHHTAHUE T'PaXKJIaHCTBEHHOCTH,
TPYAOJIIO0US, YBOXKEHUS K MpaBaM M CBOOOJAaM YeJIOBEKa, JTFOOBU K OKPYXKAOIIEH MpUpoie,
Ponune, cembe, hopMupoBaHue 310pOBOTO 00pa3a KU3HHU.

2.2. 3ajmayamu OMOJIMOTEKH 00pa30BaTEILHOM OpPTaHU3aIluH SBIISTFOTCS:

e o0ecreyeHHe YyYacTHMKaM 0Opa3oBaTeNbHOTO Ipolecca — OOydarouIumMcs,
NEeJarorHYecKuM  pabOTHUKAM, pOJMUTENsIM  (3aKOHHBIM  MPEICTABHTEIISIM)
oOyuaromuxcsi (manee — IMOJIb30BaTEIsIM) — JIOCTyNa K HH(M)OpPMAIMU, 3HAHUSIM,
uaesM, KyJAbTYPHBIM LEHHOCTSIM MOCPEJICTBOM HCIOJIb30BaHUS OUOIMOTEUHO-
MH(OPMAIMOHHBIX PeCypcoB 00pa30BaTEeIbHOW OpraHU3aIiH;

e BOCIHMTAaHHE KYJIbTYPHOTO U TpaXKJAaHCKOTO CaMOCO3HAHMs, IIOMOIIb B
COLIMAIM3ALMHU 00YYaIOIIEerocs, Pa3BUTHU €r0 TBOPUYECKOTO MOTEHIINANA;

e TMpHUBJIICYCHHE  OOYYAIOUIMXCH K  CHCTEMAaTHYeCKOMY  4YTEHHIO0  Yy4eOHOM,
XYZ0’KECTBEHHOM, Hay4YHO-TIONYJISIPHOM JIUTEPATYpBHI;



e COJCHCTBME  pa3BUTHUIO  [IO3HABATEIbHBIX  HMHTEPECOB M  CIIOCOOHOCTEN
oOyJaronmxcs;

e (opmupoBaHHE HABBIKOB HE3aBUCHUMOTO OMOIMOTEYHOTO MOJB30BATENs, 00ydYeHUE
MOWCKY, OTOOPY ¥ KPUTUYECKOH OlleHKEe HH(pOpMAaIHH;

e COJEHCTBHE MENAroruueckuM pabOTHUKAM B 10J00pe Hay4dHO-METOJIUYECKON
JAUTEPATYPHl, THPOPMHUPOBAHUE O HOBBIX MOCTYIUICHUSIX B OMOINOTEYHBIN QOH;

e COBEpIICHCTBOBAHUE MPEIOCTABISAEMbIX OMOIMOTEKON YCIyT HA OCHOBE BHEJPEHUS
HOBBIX HWH(OPMALMOHHBIX TEXHOJOTUH W KOMIIBIOTEPU3ALUU OUOIHMOTEUHO-
MH(POPMAIIMOHHBIX TPOIECCOB, (OPMHpPOBaHHE KOMGPOPTHOH OHOIMOTEYHOM
Cpeapbl.

2.3. bubnmoTeka BBITOHSET CIeIyonie (QyHKITHH:

2.3.1. ®opmupyer ¢doHa OUOIMOTEYHO-WHDOPMAITMOHHBIX PECYpPCOB 00pa3oBaTEIIBHOMN
OpraHHu3aIiN:

e KOMIUICKTYET OCHOBHOW (OHI y4eOHBIMHU, XyT0KECTBEHHBIMH, HAYYHBIMH,
CIIPpaBOYHBIMH, NIEJATOTHUICCKUMHU U HAYYHO-TIOITYJIAPHBIMHU }IOKYMeHTaMI/I;

e YyYacTBYyeT B KOMIUIEKTOBAHHUHU CHEIUAIN3UPOBAHHOTO (POHIa yueOHMKAMU U3 YHCIIa
BXOJALIUX B (pefiepaibHblil epeyeHb Y4eOHUKOB, TOMYIIEHHBIX K HCIIOIb30BaHHUIO
MpU peayin3aliid UMEIOIINX TOCYJApCTBEHHYIO aKKPEIUTAIUI0 00pa3oBaTEIbHBIX
MporpaMM  HAYaJIbHOTO  OOIIEro, OCHOBHOTO OOIIEro, CcpeaHero oOImIero
00pa3zoBaHus, ¥ Y4eOHBIMU TOCOOHSMH, JOMYIICHHBIMU K HMCIOJB30BaHUIO TPHU
peanu3aiiy yKa3aHHbIX 00pa30BaTeIbHBIX POTPaMM,;

e aKKyMynHupyeT (OHI JOKyMEHTOB, CO3/IaBaeMbIX B 00pa30BaTEILHON OpraHU3aIiN
(mybnukanuii ¥ paboT TmemaroroB 00pa30BaTEIbHOM OpraHM3alyd, JIYYIIHX
HAyYHBIX pabOT U pedepaToB ydamuxcs u ap.);

e OCYIIECTBIISIET Pa3MEIICHHE, OPTaHU3AIMIO U COXPAHHOCTh IOKYMEHTOB,;

e OpraHm3yeT U BEICT CIPaBOYHO-OMOMMOrpadMveckuii — ammapar. KaTajord
(andaBuTHBIA, CHCTEMAaTHYECKUM), KapTOTEKH (CHCTEMATHUYECKYIO0 KapTOTEKY
CTaTei, TeMaTHYeCKHe KapTOTEKH), 3JICKTPOHHBIA Karajor, 0a3bl JaHHBIX IO
npouITF0 00pa30BaTENBHON OPraHU3aIIH.

2.3.2. OcymecTiser muddepeHnupoBaHHOE O6MOIMOTEYHO-UH(POPMAITMOHHOE
oOcyXuBaHUE 00yJarOIINXCS:

e MpPEAOCTaBJsIeT MHDOPMAITHOHHBIC PECYPChI HA PA3INYHBIX HOCUTEIISX;

e oOpraHusyer oOy4eHHE HaBbIKAM HE3aBHCUMOIO OHMOIMOTEYHOIO IOJIH30BATEIS H
notpebuTes HHPOPMAIMHU, COACHCTBYET HHTETPAIlUH KOMIUIEKCA 3HAHUH, YMEHHIA
1 HaBBIKOB pabOTHI ¢ KHMIOH ¥ HH(OpMAIIHEN;

e OKa3bIBacT MH(OPMAIMOHHYIO TOJJICPKKY B PEIICHWU 3ajlad, BO3HUKAIONIMX B
mporiecce  yd4eOHOM, caMooOpa3oBaTelIbHOM W JIOCYrOBOW  JICATEIILHOCTH
oOyuarommxcs;

e OpraHM3yeT MAacCOBBIC MEPOIPHSTHS, OPHUEHTHPOBAHHBIC HAa pa3BUTHE OOIICH WU
YUTATENILCKOM KYJIBTYPBI IMYHOCTH,

e COJICHCTBYET IEIarOTHYECKUM paOOTHHKaM B OpraHu3alid 00pa30BaTEILHOTO
mporiecca 1 Iocyra o0yJaronuxcs.

2.3.3. Ocymectiser mddepeHIrpoBaHHOE 6ubIMoTeYHO-MHPOPMALTHOHHOE
oOcCITy>)KuBaHHe MeJarornueckux pabOTHUKOB!



e BBIABISECT MH(GOPMAIMOHHBIE TOTPEOHOCTH U YJOBIIETBOPSIET 3aIpPOCHI, CBA3aHHBIC
¢ o0ydeHreM, BOCIIUTaHUEM 00yJaroIuXcs;

e COACHUCTBYET MpPO(ECCHOHAIBHOW  KOMIIETEHIIMM  MENaroroB,  IOBBIIICHUIO
KBaJTM(HUKAIMY, TIPOBEICHUIO aTTECTAIUH;

e OCYIIECTBIISIET TeKyilee HHPpopMupoBaHue (mHM HHDOPMAIKK, 0030PbI HOBBIX
MOCTYIUICHUH Y MyOJIMKAIUH);

e CIIOCOOCTBYET TPOBEACHUIO 3aHATUH 1O (HOpMUPOBAHUIO HH(POPMAITUOHHOU
KYJIbTYpPbl 00yUarouxcs, saBjsercs 0a3oi Juis poBeAeHUS IPAKTUUECKUX 3aHATUI
1o pabdote ¢ HHGOPMAIMOHHBIMH pECYpCaMH.

2.3.4. Ocymectiusier T depeHInpoBaHHOE 61010 TeYHO-UH(OPMALTUOHHOE
o0cIy)XKMBaHUE POAUTENCH (3aKOHHBIX MPEICTABUTENCH) 00YIarOIIUXCS:

e YJOBJIETBOPSIET 3aIPOCHI M10JIb30BATENCH U HHPOPMHUPYET O HOBBIX MOCTYIICHUSX B
OuOIMOTEKY;,

e KOHCYJBTHPYET II0 BOIPOCAM OPraHHU3alMyd CEMEWMHOr0 4YTEHHUS, 3HAKOMHUT C
nH(popmalren Mo BOCIUTAHUIO JETEH;

e KOHCYJIBTHUPYET IO BONPOCAM Y4EOHBIX U3AaHUN I 00YydaromuXCsl.

3. Opranu3anusi 1esiTeJIbHOCTH OMOIMOTEKH

3.1. OOmee pyKOBOJACTBO IESATEIHLHOCTHIO OHMONMOTEKH OCYIIECTBISIET PYKOBOIHUTENb
00pa3oBaTeIbHON OpraHu3alyy.

3.2. HemocpenctBeHHOE  pPYKOBOJCTBO  OMOMMOTEKOW  OCYIIECTBISECT  3aBEIYIOIIHI
OMOITMOTEKOM, KOTOPBIN HA3HAYAETCS PYKOBOJAMTENIEM 00pa30BaTeIbHOM OpPraHnu3aIiy.

3.3. 3aBenyromnuii OMOIMOTEKOW HECET OTBETCTBEHHOCTh B MpE/ieiax CBOCH KOMIIETCHITUH 3a
OpraHM3aIUI0 U Pe3YJIbTAThI ICATSIBHOCTH OUOIMOTCKH.

3.4. 3apepyromuii OMONIMOTEKOW pa3pabaThiBaeT ©  MPEACTABISET PYKOBOIUTEIIO
00pa3oBaTelIbHOW OpraHU3alliK Ha YTBEPIKICHHE CIICTYIONINE TOKYMEHTHI:

e TIOJIOXKEHHE 0 OMOIMOTEKE, IPaBUIIA MOJIH30BAHUS OMOIHMOTEKOM;
e TIOJIOKEHUE O IUIATHBIX yCIIyrax OMOIHOTEKY;
e IIJJAHOBO-OTYETHYIO IOKYMEHTAIIHUIO.

3.5. B cocraB OMOJIIMOTEKN BXOIUT:

e a0OHEMEHT;

e YUTAJILHBIHN 3aI,

e OTJeN yYeOHHUKOB,

e oTze1 uH(popMaMOHHO-OnbIHorpaduieckoil padboTsl,

e (ona M crnenuanu3MpoOBaHHBIN 3a71 pabOTHl ¢ MYJAbTUMEIUHHBIMH M CETE€BBIMU
JTOKYMEHTaMH,

e MeJMaTexa.

3.6. bubnuoreuHo-uHPOpPMAIIMOHHOE OOCTY)KMBaHHE OCYILECTBISETCS B COOTBETCTBHUH C
TUTaHaMH pabOTHl OMOTUOTEKU U PEKUMOM pabOThl 00pa30BaTENbHOM OpraHU3aluu.



3.7. bubnuoTteka BIipaBe MPEIOCTABIAThH IUIATHBIE OMOIMOTEUYHO-UH(POPMALMOHHBIE YCIYTH,
NepevYeHb KOTOPBIX ONPEENIIeTCs] YCTaBOM 00pa30BaTeIbHON OpraHU3alty.

3.8. Pexum paboThl OMONMOTEKM OMpEAeIsIeTCs 3aBENYyIOUIMM OWOIMOTEKOW C ydeToM
pexxuma paboTbl oOpa3oBaTenbHOM opranmzauuu. OnuH pa3 B Mecdll NpeaycMaTpuBaeTCs
CaHUTAPHBIN JIeHb, B KOTOPBII 00CIIy’)KUBaHUE I10JIb30BATEIEH HE TPOU3BOIUTCS.

4. Yder nocrynJieHus: U BbIOBITHS JOKYMEHTOB 0u0/1M0Te4HOro hona
4.1. IlpueM nOKyMEHTOB B (OH] OMOIMOTEKH BKIIIOYAET CIIEAYIOIINE ONEpalUN:

e CBEpKa MOCTYIUICHUH C TMEPBUYHBIM YYETHBIM JIOKYMCHTOM (HaKJajHasl, aKT),
BKJTIOYAOIIUM CIIHCOK TTOCTYIHUBIITUX JOKYMEHTOB;

e COCTaBIIEHHE TMEPBUYHOTO yYETHOTO JIOKyMEHTa JUIsl TOCTYIUICHHH  0e3
COIPOBOJUTEIBLHON IOKYMEHTAIIUH;

e PETUCTpAIUs MOCTYNUBIIUX JOKYMEHTOB B PETHCTPaX CyMMapHOTO, TPYIIIOBOTO U
unauBuayansHoro yuera (TOCT 7.0.93-2015 «bubnuoteunsiii Gpoua. TexHomorus
(bopMHPOBaHHUSY).

4.2. Tlpu TIONMOJIHEHWH OCHOBHOTO OHOIMOTEYHOTO (HOHIA HEOOXOJUMO COOJIFOIATh
TpeboBanus DenepanpHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O mnpoTHBOACHCTBHH
SKCTPEMUCTCKON NIeATENbHOCTH». JIOKYMEHTBI, BKJIIOUYCHHbIE B DenepaibHbli CHUCOK
AKCTPEMHUCTCKUX MatepuaioB (mance — ®COM), onyOnMKOBaHHBIA HA OPHIIHAILHOM CaiTe
Munrocra  (http://minjust.ru/ru/extremist-materials), mnpuoGperarp  3ampemieHo,  MpH
BBISIBJICHUH UX B ()OHJIE — U3BIMATh U3 JIOCTYIIA.

4.3. Yyet u 00paboTka TOKyMEHTOB OMOIMOTEYHOTO (hOH .

4.3.1. Yder u 00paboTKa TOKYMEHTOB OCHOBHOTO (DOHJIa OCYIIECTBIISACTCS MHANBUYaTbHBIM
crocoooM. CBelieHHs O TIOCTYNHMBIINMX IICYAaTHBIX JIOKYMEHTax BHOCATCS B «KHuUTry
CYMMapHOT0 y4eTa JOKYMEHTOB OCHOBHOTO (POHIa».

[TocTynuBIIMM [TOKyMEHTaM NPUCBAUBAIOT WHIUBUAYAIbHBI PErUCTPAllMOHHBIN HOMEp
(MHBEHTapHBI HOMEp WM WHOW 3HAK, MPHHATHIA B KA4eCTBE PErHCTPAIMOHHOTO HOMEPA,
CHCTEMHBII HOMEP VIS SJICKTPOHHBIX JOKYMEHTOB) U (P XpaHEHHS.

PerI/ICTpaHI/IOHHHC HOMCpa U H_II/I(i)pBI OTMCYAKOT B PErucCTpax HMHANBUAYAJIIBHOI'O Y4YC€Ta
HAOKYMCHTOB — HHBeHTapHOﬁ KHHUT'C, KaPpTOTCKC PErucCTpaluu ra3crt, )XypHaJloB, yquHOﬁ baze
JaHHBIX.

Bce ak3eMIUIApbl NPUHATBIX W3JaHUN MITeMmneniorTes. Lltemnens ¢ HaMMEHOBaHUEM
00pa3oBaTeIbHOW OpraHU3allui JIOJDKCH OBITh MPSIMOYrOJbHOW (OPMBI, pa3MepoM He
ooupire ueM 1,5 X 4 cm.

[Itemmens CTaBUTCS HA 0OOPOTE TUTYIBHOTO JIKCTA (IIPU OTCYTCTBHU THTYJIBHOTO JINCTA —
Ha TIEPBOM CTpaHMIC TEKCTa MOJ 3ariaBueMm), Ha 17-if cTpaHMIE TMOJ TEKCTOM B JICBOM
HIDKHEM YTy U Ha 000poTe KakJIoro mpuijoxenus. Ha Opoitopax M jKypHajax HITEMIIENb
CTaBUTCS TOJBKO Ha 0OJIOKKE WIIM Ha MEPBOM CTpaHUIIE TEKCTa.



CoctaB ocHOBHOTO (oHIA (UKCHpyeTcs B KapTOYHOM ajaaBUTHOM KaTajiore, B
ANIEKTPOHHOM 0a3e JaHHBIX OMOTHMOTEKH.

4.3.2. Yuer u oOpaboTka cnemmanu3upoBanHoro ¢GoHga. Cnenuaau3upoBaHHBIA (OHT
YUUTBHIBAETCSI U XPAHUTCS OTJIEIBHO OT OCHOBHOTO OMOIMOTEeYHOTO (hOH A,

VY4er NOKYMEHTOB CHELUAIM3UPOBAHHOTO (POHAA, KaK MHOTO3K3EMIUISIPHOW JIMTEpaTypHl,
OCYILIECTBJISIETCSl TPYIIOBBIM CHOCOOOM U oTpaxkaercsi B «KHure cymmapHoro yudera
yueOHOTo (OHIa» U B KAPTOTEKE PETUCTPATUOHHBIX KAPTOUCK.

Ha kaxxn0oe HauMeHOBaHKE TOKYMEHTOB CIIEHUAIN3UPOBaHHOrO (POH/IA 3aBOUTCS OTAENIbHAs
yueTHas Kaprouka. Kaproukum c OuOiamorpaduyeckuMm omucaHueM H3JaHUM Yy4eOHUKOB
paccTaBiIIOTCA B YYETHYIO KapTOTEKy IO KJaccaM, a BHYTPHU KJIACCOB — IO aj(aBUTY
(dbamunnii aBTOpOB WM 3arjaBuil. [ KOHTPOJIS 32 COXPAHHOCTBIO YUYETHBIX KAPTOUEK OHU
peructpupyrorcs B «OKypHaie perucrpaniy y4eTHbIX KapTOUeK YUeOHUKOBY.

Texuuueckast 00paboTKa JOKYMEHTOB NPEAYCMATPUBAET CIEAYIOIINE OTepalluu:

e TIPOCTABJICHHE HAa KaXKJIOM JOKYMEHTE IITEeMIelisi OWOIMOTEKH B COOTBETCTBHUH C
MyHKTOM 4.3.1 HacTOSIIIEro MOJIOKEHHUS;

e YCTAaHOBJIEHHE CPEJCTB 3AIUTHI OT yTpaThl (MAarHUTHBIA JATYUK, PATUOUMII, HHOM
BUJI MAPKUPOBKH);

e WU3TOTOBJICHHE W TPHUKPEIUICHHE K JOKYMEHTy Tnacnopra ydeOHuka. I[lacmopt
ydeOHHUKa TIPUKJIEHUBACTCS Ha TOCIETHEH CTpaHUIle ydeOHWKa. 3armojHsSeTCs MpU
BBIJA4e YUTATEIIO.

VYder crienuann3upoBaHHOTO (OHIIA TPEyCMaTPUBACT OTPAKEHHUE €T0 COCTaBa B CIIPABOYHO-
oubmuorpadudeckom anmnapare OMOIMOTEKH, B TOM YHUCIIE B DJIEKTPOHHOU 0a3e TaHHBIX.

4.4, BpIObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOH .

4.4.1. TTpyunHBI, IO KOTOPBIM JTOKYMEHT MOXET ObITh BBIBENICH M3 COCTaBa OMOIMOTEUHOTO
¢doHma, BKIIOYAIOT B TOM 4YHCJIE BETXOCTh, NCPEKTHOCTh, YCTapeJIOCTh IO COJCPIKAHUIO,
yrpaty. HckimoueHue MOKyMeHTa W3 OMONIMOTEYHOro (oHAa MPOBOIUTCS HA OCHOBAHUH
aHaM3a cocTaBa OMOIMOTEYHOTrO (POHA U PE3YJILTATOB €r0 MPOBEPKH.

4.4.2. Iloxg BeTXOCTHIO AOKYMCHTA IIOHUMAKOT PE3YJIbTAT CCTCCTBCHHOI'O CTAapCHUA HIIN
(1)1/131/1‘{601(01“0 HU3HOCA JOKYMCHTA.

4.4.3. Tlon nedekTHOCTIO JOKYMEHTa IOHMMAIOT YaCTHUHYIO WM HOJHYK YTpaTy
9KCIUTYaTal[MOHHBIX KAYECTB JOKYMEHTA B PE3YJIbTaTE BHELIHETO BO3IEHCTBUS.

4.4.4. Ilox YCTApCJIOCThIO IO COACPIKAHUIO TTOHUMAKOT IOTEPHO AKTYaJIbHOCTU TCEMATUKH,
MOATBCPIKIACMYIO OTCYTCTBUEM CIIpocCa quTaTeIeH, HeBOCTp€6OBaHHOCTBIO B
nepepacnupeaciiCH U peajin3alvu.

4.4.5. Tlog yrparoii JOKyMEHTa MOHMMAIOT €ro OTCYTCTBME B (poHae OMOIMOTEKH IO
NpUYMHAM TIOTEPH, XHIICHUS, OCICTBUH CTUXHIHOTO, TEXHOTEHHOTO (B TOM 4YHCIE
XaKepCKOM araku M HEBOCCTAHOBUMOTO €0Osl 3JEKTPOHHOTO OOOpYHOBAaHHSA) HIIH
COLIMAJIBHOTO XapakTepa, 10 HEyCTaHOBJIEHHOM MpHUYNHE.



4.4.6. llpoumecc HCKIIOYEHUS JOKYMEHTOB M3 (oHIa OMOIMOTEKH OCYLIECTBISETCS B
cooTBeTcTBUH ¢ [lopsimkom ydera TOKYMEHTOB, BXOJALINX B COCTaB OuOIMoTeyHoro (ouna,
YTBEP)KICHHBIM npuKkazoM MuHkynsTypsl ot 08.10.2012 Ne 1077.

4.4.7. BpIObITHE IOKYMEHTOB OHMONMHOTEYHOTO (OHIA TPOM3BOJUTCS B pPE3yybTare HX
CIMCaHMsI KOMHCCHUEHN, CO3/IaHHOM pyKOBOIUTENIEM 00pa30BaTebHOM OpraHu3aluu.

4.4.8. VYtunuzanus CIHCAHHBIX JOKyMEHTOB OHOIMOTEYHOTO (OHIA TPOU3BOIUTCS B
COOTBETCTBUH C 3aKOHOJIATENbCTBOM PD.

5. [IpoBepka 10KyMeHTOB OMOIHOTEYHOT0 (pOHIA

5.1. IlnaHoBas mpoBepka JOKYMEHTOB OubOmmoTeyHoro ¢oHJAa MPOBOJUTCA €
MEPUOIUYHOCTBIO OJIUH pa3 B ISITh JIET HA OCHOBaHWM rpaduka MPOBEPKU, YTBEPKIAECHHOTO
3aBEYIOINM OHOTHOTEKOM.

5.2. BuHemmaHoBas TMpoBepKa JOKyMEHTOB OMOMMOTEYHOro (OHJIA TPOU3BOIUTCS B
0053aTeNTLHOM TOPSIJIKE:

e TIpU BBISBJICHUU (DAKTOB XUILIEHUS, 37I0yNOTPEOICHNS U IOPYU JOKYMEHTOB,;

e B ClIydae CTUXUHHOTO OelCcTBHUs, MOKapa WM JPYTrUX UYpe3BbIYalHBIX CHUTYaluH,
BBI3BAHHBIX KCTPEMAIILHBIMHU YCIOBUSIMU;

e [P pEOpraHu3alMy WIK JIUKBUIALMKA 00pa30BaTEIbHOW OpraHu3aliy.

5.3. TlpoBepka ¢oHAa HA MNpeaMET HaIUYUs B HEM JIOKYMEHTOB, BKJIIOYEHHBIX B
OCOM, npoBoaUTCS:

e TIpU MOCTYIUIEHUU HOBBIX IOKYMEHTOB B (DOHJ;
e cHCTeMaTH4eCKd (HE peke OJHOTO paza B Tpu Mecsna) myrem cBepku ®COM co
CIpaBOYHO-OMOIMOrpadudeckum armapaTom GoHIa OMOINOTEKH.

5.4. Tlo uroramM TPOBEpPKH 3aBEAYIONIUN OWOJIMOTEKOW COCTABJISIET aKT, IMOAMHCHIBACT M
XpaHUT €ro B OMONHMOTEKE B TEUCHUE CPOKA, YCTAaHOBJIEHHOTO HOMEHKJIATypoid nen. Ecim
KaKHWe-TO JIOKYMEHThl OTCYTCTBYIOT II0 HEYCTAaHOBJICHHOHW TIPUYHMHE, TO K aKTy
MIPHUKIIAIBIBACTCS UX CIIMCOK, B KOTOPOM (PMKCUPYIOTCSI CBEIEHUSI O KOJMYECTBE TOKYyMEHTOB
6ubMoTeyHoro (PoHIa B HATMYUU U KOJIMYECTBE OTCYTCTBYIOUIUX TOKYMEHTOB, B TOM YHCIIE
[0 HEYCTAaHOBIEHHOW mpuynHe. B akTe Tarke YyKa3blBalOTCS HOMEpP U Jara akra
MpeIbIaAyIel TPOBEPKH.

HpI/I BbISIBJICHMM B IIPOHCCCC IMPOBCPKU (1)0H)Ia OTCYTCTBYIOIIUX JOOKYMCHTOB U
HCBO3MOXHOCTHU YCTAHOBJICHUSA BUHOBHBIX JIMI] Y6HTKI/I IO HEAoCTadaM CIIMCBIBAIOTCSA B
COOTBECTCTBHH C I[eﬁCTBYIOH_II/IM 3aKOHOJAaTCJIILCTBOM.

5.5. Jlns mpoBepku OubnmoredHoro ¢oHIaa oOpa3zoBaTEIbHON OpraHuU3alMM Ha IMpeaMeT
HINYMS B HEM JOKYMEHTOB, BKIIOueHHbIX B PCOM, B 00pazoBaTenbHONH OpraHu3aluu
co3naerca crneuuanbHas Komuccust mo cepke Oubnuorednoro ¢onma ¢ denepanbHbIM
CIIMCKOM  3KCTPEMHUCTCKMX MAaTEpUanoB, BBIIBICHUIO, M3BATHIO M  YHUYTOXKECHHUIO
IKCTPEMHUCTCKUX MarepuanoB (mamee — Kowmuccuss 1o TpOBEpKE AKCTPEMHUCTCKUX
MaTepHaNoB), KOTOpasi CHCTEMaTHYeCKH (He peke OJHOTO pa3a B TPH MECSIa) OCYIIECTBISIET
poBepky O6ubimoreyHoro (oHma oOpazoBaTEIbHON OpPraHU3alMM HAa MPEAMET HAIWYHS B



HEM JIOKyMEHTOB, BKiIoueHHbIX B ®COM, nyrem cBepku DPCOM co crpaBoyHO-
oubnmorpaduueckum anmapatoM (oH[a.

[Ipu BbISBIEHMM JOKyMEHTa, BKItOUeHHOro B ®COM, Ha 3rane KOMIUIEKTOBaHMs (hoHMa
YKa3aHHBII JOKYMEHT HE MOJUIEKUT BKIIOYEHHUIO B OMOIMOTEUHBIM (OHJ 00pa3oBaTebHOM
OpraHu3alu.

B cnydae BbIsBiIEHMS JOKyMEHTa, BKIOUeHHOTo B @PCOM u yxe Haxozsmerocs B (oHzae
Ooubnrorekn 0Opa3oBaTEIILHON OpraHU3allid, JTOKYMEHT HCKITIOYAeTCs M3 OHOIMOTEYHOTO
(boHIa ¥ IOUIEKHUT YHUUTOKEHUIO.

6. [Mopsaaok MoJIL30BaHUSI OUOIUOTEKOM

6.1. 3amuck oOyyaromuxcss 00pa30BaTENBbHON OpraHU3aMy B OMOIUOTEKY TTPOU3BOIUTCS TIO
CIIMCOYHOMY COCTaBy KJacCa B HWHAUBHUAYAJIBHOM IOPAAKE, IMEAArOTUYCCKUX U HWHBIX
pabOTHHKOB 00pa30BaTEIbHON OpraHu3aliy, POAUTENeH (MHBIX 3aKOHHBIX MMPEICTaBUTEIICH)
oOywarormuxcst — 1o  macmoprty. Ilepeperucrpamusi  moip3oBarenield  OMOIMOTEKH
IIPONU3BOJUTCA €XCIroJHO.

6.2. JIoKyMEeHTOM, TIOATBEP)KIAIOIIMM TIPABO TMOJb30BAHUSA OWOIHMOTEKOW, SBISETCS
yutareabCckuil  Gopmymsip.  Uurarensckuit  Gopmynsap  uxkcupyer Aaty  BbLAAYU
MOJIH30BATEII0 IOKYMEHTOB U3 (POH1a OMOTMOTEKN U UX BO3BpAIleHUs B ONOIHOTEKY.

6.3. [Topsimok monp30BaHNUsI ADOHEMEHTOM:

6.3.1. Tlosp30BaTeM UMEIOT MPABO MOJIYYHTHh HA IOM W3 MHOTOTOMHBIX M3JIaHUKA HE Oojee
JBYX JJOKYMEHTOB OJTHOBPEMEHHO.

6.3.2. MakcuMasbHbIE CPOKH MOJIb30BaHMS JIOKYMECHTAMH.
e y4eOHUKH, YIeOHBIC TOCOOUS — y4eOHBIN TOJ;
e Hay4yHO-TIONYJSIpHAsi, IIO3HABATEJIbHAs, XYJ0KECTBEHHAsl JUTEpaTypa — OJIHH
MecsIII;

e TIEPUOJMYSCKHE M3JaHUs, U3/IaHUS MMOBBIIIICHHOTO cripoca — 15 THei.

6.3.3. Iloap3oBaTenu MOT'yT HOpPOMJINTH CPOK IOJIb30BAHHA HNOKYMCHTaMH, €CJIM HA HHUX
OTCYTCTBYCT CIIPOC CO CTOPOHBI APYI'UX ITOJIL30BaTelICH.

6.4. HOpSII[OK II0JIB30BaHH YN TAJIbHBIM 3aJI0M.
6.4.1. I[OKYMGHTI)I, IMPEAHA3HAYCHHBIC JJId pa6OTBI B UMTAJIbHOM 34aJI€, Ha JOM HC BbIIAlOTCA.

6.4.2. 3HI_II/IKJ'IOHCI[I/II/I, CIIpaBOYHUKH, PCAKUC, HCHHBIC W HUMCHOINHUECI B CAUHCTBCHHOM
IK3EMIIIAPE JOKYMCHTBI BBIAAKOTCA TOJIBKO IS pa60T]':;I B YUTAJIbHOM 3aJIC.

6.5. [Topsiok paboThI C KOMITBIOTEPOM, PACIIOJIOKEHHBIM B OMOIHOTEKE.
6.5.1. PaboTa ¢ KOMIBIOTEPOM YYaCTHHKOB 00pa30BaTEIbHOIO IMpoIecca MPOU3BOAUTCS IO

rpaduKy, YTBEPXKAECHHOMY pYKOBOAWUTENIEM 00pa3oBaTeIbHOM OpraHu3aluud, H B
MPUCYTCTBUH COTPYTHHKA OUOTHMOTEKH.



6.5.2. Pa3pemmaercs paborta 3a 0JTHUM MEPCOHATBHBIM KOMITBIOTEPOM HE 0oJiee ABYX YETOBEK
OJTHOBPEMEHHO.

6.5.3. ITonp30BaTenb UMeeT npaBo paboTaTh ¢ COOCTBEHHBIM HOCUTENIEM HH(OPMAIIUH TIOCIIE
MPEABAPUTEIIBHOTO TECTUPOBAHUS €T0 PAOOTHUKOM OHOIUOTEKH.

6.5.4. Tlo BceM BompocaMm TmowWcka HH(GOpPMAIMM B WHTCPHETE IIOJIH30BATENb JOJKCH
oOpaiarecss K pabOTHUKY OMOIMOTEKH, 3ampemaeTcs oOpameHue K pecypcaM WHTEPHETa,
MPEIOJIaraoiuM OIIary.

6.5.5. Pabota ¢ KOMITBIOTEpPOM TIPOM3BOJUTCS COTJIACHO YTBEPXKACHHBIM CAaHHTAPHO-
TUTUEHHMYECKUM TPeOOBAHUSM.

7. IlpaBa u o0s13aHHOCTH OMOIHOTEKH
7.1. PaGoTHHKH OMOJIMOTEKH UMEIOT TIPaBo:

e CaMOCTOSITENIPHO BbIOMpaTh (OPMBI, CpEICTBA W METOAbI  OWMOIMOTEYHO-
MH()OPMAIIMOHHOTO  OOCITY)KHBaHHMS 00pa30BaTEIbHOTO W BOCIHTATEIILHOTO
MPOIIECCOB B COOTBETCTBHU C NESIMH W 3ajJadaMH, YKa3aHHBIMH B YCTaBe
00pa3zoBaTeIbHON OpraHU3aIluH U TIOJIOKEHUH O OMOINOTEKE;

e TIPOBOJIUTH B YCTAHOBJICHHOM TOPsKE (PaKyIbTaTHBHBIC 3aHATHS, YPOKH M KPYKKH
OMOIMOTEYHO-OMOIMOTpaPUIECKUX 3HAHUN U HH(DPOPMAITMOHHOH KYJIbTYPHI,

e OMNpeAeNsaTh HCTOYHUKH KOMIUIEKTOBAaHUSI HH(OPMAIIMOHHBIX PECYPCOB;

e U3bIMaTh U PEATU30BBIBATH JOKYMEHTHI U3 (DOHIAOB B COOTBETCTBUU C MHCTPYKIUEH
1o y4yety oubnamoredynoro GoHma,

e ydYyacTBOBaTb B yIpaBICHUH OOpa30BaTEIbHOW OpraHU3aliu B MOPSIKE,
OTIPE/IENIIEMOM YCTaBOM,

e YYacTBOBaTb B COOTBETCTBHH C 3aKOHOJATeNbCTBOM P®D B pabore OMOIMOTEUHBIX
accolMalui WK COI30B.

7.2. PaboTHUKN OMOINOTEK OOSI3aHEBL:

e 00ECICYHTh IOJIB30BATEIAM BO3MOXKHOCTH PabOThl ¢  HMH(OPMAIMOHHBIMU
pecypcamu OUOINOTEKH;

e HMH(DOPMHUPOBATH MOJIL30BATEICH O BHIAX IPEIOCTABISAEMBIX OMOIHMOTEKOU YCIIYT;

e OCYIICCTBJISATh IUIAHOBBIC KM BHEIUIAHOBBIC IPOBEPKU OHOIHOTEUHOTO (OH/IA,
PEryJsIpHO OCYILIECTBIISATH POBEPKY OuOIMoTedHoro Qonma o0Opa3oBaTEIIbHOM
OpraHu3aIiy Ha MpeIMEeT HAIUYKS B HEM IOKyMEHTOB, BKIItOUeHHBIX B DCOM,;

e 00ecIeunTh HAYYHYIO OpraHu3aiuio (GOHIOB U KaTallOTOB,;

e ¢opmupoBath (GOHIBI B COOTBETCTBUUM C YTBEPKACHHBIMH (hefepanbHbIMU
MepeyHs MU y4eOHBIX H3/IaHUN, OCHOBHBIMH OOpa30BaTEIbHBIMU MPOTpaMMaMu
00pa3oBaTeNbHOI OpraHu3aIi, UHTEpecaMu, MOTPEOHOCTSIMU U 3alpocaMH BCeX
KaTEropui noJib30BaTeNe;

e COBEpIICHCTBOBAaTh  HH(POPMAIMOHHO-OMONUoTrpaduueckoe ©  OHOIMOTEYHOE
o0cyXKUBaHUE TIOJIb30BATENECH;

e o0ecrieunBaTh COXPAaHHOCTh HCIOJB30BAaHUS HOCHUTENeH WHPOpMAIUU, UX
CUCTEeMAaTH3aIINIO0, pa3MEIEHHE 1 XpaHEHUE,

e o0ecrneunBaTh PeKUM pabOTHI B COOTBETCTBUU C MOTPEOHOCTSIMH IMOJIb30BaTENEH U
paboToif 00pazoBaTeNHHON OpraHU3aINH;



OTYMTHIBATHCS B YCTAHOBJIICHHOM TOPSAJIKE MEPe]l PYKOBOJAUTENIEM 00pa30BaTEIbHOM
OpraHu3aIuu.

8. [IpaBa u 00SI3aHHOCTH MOJIb30BaTeJIell OUOJINOTEKH

8.1. [Tomp3oBareny GHOTMOTEKH UMEIOT TPABO:

MoJIydaTh  MOJHYI0  HMHpOpManuioo O  cocraBe OubiamoredHoro  (oHna,
MH()OPMAIMOHHBIX pecypcax U MPeI0CTaBIIIEMbIX OMOIMOTEKON yCIyrax;
MOJIb30BAThCS CIPABOYHO-OMOIHOTrpadUUecKiM armapaToM OHOIHOTEKH;

MOJIy4aTh KOHCYJIBTAllMOHHYIO TIOMOII, B TIOMCKE W BHIOOPE WMCTOYHUKOB
nHpopmanuy;

MoJIy4aTh BO BpPEMEHHOE TMOJhb30BaHWE Ha a0OHEMEHTE W B UYHUTAIBHOM 3ajie
NeJaTHbIe W3JaHus, ayauOBH3yaJlbHbIE JOKYMEHTBI U JIPyTHE HCTOYHUKHU
nHpopmanuy;

MPOIEBATh CPOK MOJTB30BAHUS JOKYMEHTAMH;

MoJIyyaTh TeMaTH4ecKue, GpakTorpaguueckue, yrouHsonye u oudnuorpapudeckue
CIIpaBKH Ha OCHOBE (PoHIa OMOTNOTEKH;

MoJTydaTh KOHCYJABTAIlMOHHYIO IOMOIIb B pabore ¢ wHpopMamuend mpu
MOJIb30BaHHH AIIEKTPOHHBIM M WHBIM 000PY/IOBaHHEM;

YYacCTBOBATh B MEPOTIPHSITHSX, TPOBOTUMBIX OHOITHOTEKOM.

8.2. [Tonws3oBarenu OMOIMOTEKH OOSI3aHEBL:

co0Jr01aTh MpaBuiIa MOJIb30BAHUS OMOIMOTEKOM;

Oepe’XHO OTHOCHUTHCS K MPOM3BEICHUSAM TmieyaTd (HE BBIPHIBaTh, HE 3arudarh
CTpaHUII, HE JeJaTh B KHUTaX MOJYEPKUBAHUM, MOMETOK), HHBIM JOKyMEHTaM Ha
Pa3IMYHBIX HOCUTEISX, 000PYI0BaHNIO, UHBEHTAPIO;

MOJJICP)KUBATh  TOPSJOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM  JIOCTYIIC
OMOJIMOTEKH, PACTIONOKECHHS KAPTOUCK B KaTAJIOTaX U KapTOTEKaX;

MOJIb30BAThCS IICHHBIMH M CIPABOYHBIMH JIOKYMEHTaMH TOJIbKO B TIOMEIICHUH
OnOINOTEKH;

yOeUThCS TPH TMOJYYCHUU JIOKYMEHTOB B OTCYTCTBHH Je(eKkToB, a Tpu
oOHapyxeHnn  npouHpopmMupoBaTh 00 dTOM  pabOTHUKA  OWMOJIHMOTEKH.
OTBETCTBEHHOCTh 32 OOHApy)KeHHbIE Je(PEeKTh B CHaBaEMbIX JOKYMEHTaX HECET
MOCJIE/THUH TT0JIb30BaTEIb,

pacIUChIBATBECS B YUTATEILCKOM (POPMYJISIpE 332 KaXKbIi TOJYYCHHBIH JOKYMEHT
(uckmouenue: obydarommecs 1-4-X KI1accoB);

BO3BpaIllaTh IOKYMEHTHI B OMOJIMOTEKY B YCTAaHOBJICHHBIC CPOKHU;

3aMEHATh JOKYMCHThI OWMOJIMOTEKM B Cilyd4ae WX yTPaThl WIA T[OPYH UM
PaBHOIICHHBIMU MO0 KOMIIEHCHUPOBaTh yIIepd B pa3Mepe, YCTaHOBJICHHOM
MpaBUJIAMH TI0JIb30BaHUS OMOTUOTEKOIH;

MOJIHOCTHIO PACCUUTATHCS C OMONMMOTEKOM MO HCTEUYEHHWU Cpoka OOydeHHS WIIH
paboThI B 00111€00pa30BaTENBEHOM YUPEXKICHHUH.
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